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[Tpunoxenue Ne 9
K KOJIJIEKTUBHOMY JOTOBOPY

COI'ZTACOBAHO YTBEPXKJIAIO
[Ipencenarens [IK MBOY OOII Ne21 Hupextop MBOY OOII Ne 21
nM.B.E.OMmenbpkoBa nM.B.E.OMmennkoBa
O.A .3p10anoBa 10.A. Hemonsikua
«20» mas 2021 r. «20» mas 2021 r.
ITono:keHne

0 IMCTAHLUMOHHOM (y1aJIeHHOI1) padoTe B
MBOY OOII Ne 21 um. B.E. OMeabkoBa

1. O0mue moJ10KeHUs1

1.1. Hacrosimee mnojokeHHe pa3padOTaHO B MLENAX PEryJIHpOBaHUS H
perJaMeHTUpPOBaHMs TPYAOBBIX OTHOIIEHUH padboTHMKOB MBOY OOHNI Ne 21
uM.B.E.OMenbkoBa (majiee — opraHusanusi) B 4acTH NOpAJKAa AUCTAHIMOHHOW
paboThI.

1.2. TlonoxkeHnwe omnpeAensieT MOpPSAOK pabOThl U B3aUMOJIECHCTBUSA
pabOTHUKOB Ha AUCTAaHIIMOHHOM (yAaJICeHHO) paboTe.

1.3. IlonoxxeHue nEMUCTBYET B COOTBETCTBUU C TpyaoBbIM KOAeKkcoM PO,
YCTaBOM OpraHu3aly, KOJUIEKTUBHBIM JIOTOBOPOM M HWHBIMH HOPMATHUBHO-
IIPABOBBIMH AKTaMH.

2. OcHOBHbBIE IOHATHS

2.1. JlucranmmonHoW (ymaneHHOW) pabOTOM  SIBASETCS  BBHITIOJHEHUE
OTNpEACNIEHHON TPYJOBBIM JOTOBOPOM TPYJAOBOW (PYHKIMHM BHE CTAI[MOHAPHOTO
pabouero MmecTa, MpPU YCIOBUM HCIOJNB30BAHMUS JJII BBIIOJHEHUS JTAaHHOU
TPyZOBOM  (QYHKIMM W  JJI1  OCYIIECTBICHUS  B3aWMOJCUCTBHS  MEXKIY
paboTomaTenieM M paOOTHHKOM MO BOIPOCaM, CBS3aHHBIM C €€ BBINIOJHEHHUEM,
MH(OPMAIMOHHO - TEJIEKOMMYHHMKAIIMOHHBIX CETe OOIIEro mojb30BaHMs, B TOM
yucie cetu MHTepHET.

2.2. Tlom  OUCTaHUMOHHBIM  pPaOOTHUKOM  TIOHMMAeTcsi  paOOTHHK,
3aKJIIOYMBIIMM  TPYJOBOM JOTOBOP WM JONOJHUTENBHOE COrJAlIEHUE K
TPYJOBOMY JIOTOBOPY, a Takke pPaOOTHUK, BBINOJHSIOMUN TPYJIOBYIO (DYHKIUIO
JVCTAHIIMOHHO.

2.3. Ha AuCTaHIIMOHHBIX paOOTHUKOB B MEPHOJ BBHITOTHEHUS UMHU TPYIOBOU
GYyHKIMA JAUCTAHIIMOHHO (YAQJICHHO) pacIpOCTpPaHSETCS JEUCTBHUE TPYIOBOTO
3aKOHOJATEIbCTBA W HHBIX AaKTOB, COJEPXkAIIMX HOPMBI TPYIOBOIO IpaBa, C
y4e€TOM OCOOEHHOCTEH, YCTAHOBJICHHBIX HACTOAIIUM JIOKaJbHBIM aKTOM H
TpynoBeiM kogekcoM P®. CoxpaHsioTcs BCE€ COLHMAIBHO-TPYAOBBIE IpaBa M
rapaHTUW, YCTAHOBJICHHBbIE KOJUIEKTUBHBIM JOTOBOPOM, BKJIIOYas YPOBEHb
3apabOTHOM TIJIATHI.
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2.4. [IpenycmarpuBaroTes clieayromue GopMbl TUCTAHITMOHHON pabOTHI:
1. AucranimonHas paboTa Ha MOCTOSIHHON OCHOBE;

2. BpeMeHHas AucTaHIIMOHHAS paboTa;

3. [lepuoauueckasi TUCTaHIIMOHHAs padoTa.

3. BzaumopeiicTBue ¢ AUCTAHIMOHHBIM PA0OTHMKOM

3.1. BzaumopeiicTBHe C JUCTAHIMOHHBIM PAaOOTHHUKOM OCYIIECTBISIETCS
nyTeM OOMeHa AJIEKTPOHHBIMU JOKYMEHTAaMH, MEPEChIIaeMbIMU IO 3IEKTPOHHON
MOYTE, a TAKXKE C IMOMOIIBI0 HMHBIX CPEICTB CBSI3U: Tene(OHHOM, MOOUIBHOM,
UHTEPHET U T.1.

3.2. K 27eKTpOHHBIM JOKYMEHTaM, B YaCTHOCTH, OTHOCSITCS: CKaH-0Opa3bl
(boTokomMHK,  CKPHUHIIOTHI)  pPACHOPSDKEHWH,  yBEAOMIJICHUH,  TpeOoBaHUs
paboTonaTens, 3asBJICHUS M HU3BELICHUS PaOOTHMKA, IJIaHbl BBINOJIHEHUS paloT,
OTYETHl Pa3InYHBIX (POPM U BUOB, 3aIPOCHl U JIEKTPOHHAS MEPENUCKA CTOPOH U
T. 1.

3.3. OOMeH »>JEKTPOHHBIMM JOKYMEHTAMH MOXET OCYILECTBISATHCS C
VCIIOJIBb30BAaHMEM JIMYHOM DJIEKTPOHHOW II0YTHI, APYIMX BHIOB D3JIEKTPOHHOU
NOJIMUCH WM B HHOM (opme mo3Bossitomel oOecneunTh ¢ukcannoo (akra
nosiyuyeHus: paboTHUKOM M (WiH) paboTojgaTeslieM JOKYMEHTOB B 3JIEKTPOHHOM
BUJIC.

3.4. JlucraHUMOHHBIM  PAaOOTHHUK  JIOJDKEH  OBITh  O3HAKOMIIGH  C
NPUHUMAEMbIMH  JIOKAJIbHBIMU ~HOPMATHBHBIMU  aKTaMH, HEMOCPEICTBEHHO
CBSA3aHHBIMU C €ro TPYJOBOW JESATENIHOCTBbIO, IMPUKa3aMM, YBEIOMIICHUSIMH,
TpeOOBAaHUSMU U UHBIMH JIOKYMEHTAMH.

3.5. B3saumogeiictBue paboTHMKa W paboTOHATENsl OCYIIECTBISAETCS B
pabouee Bpems no rpaduky paOoTbl pabOTHHKA, YCTaHOBJIEHHBIM B TPYIOBOM
JIOTOBOPE MOCPEACTBAM TEIE(POHHOMN CBS3H, FIEKTPOHHOW MOYTHI, IPOTPAMMHOIO
00ecrevyeHnsl U CeTH UHTEPHET.

3.6. Pexxum pabouero BpeMeHM pabOTHUKOB, BPEMEHHO NEPEBOJUMBIX Ha
JUCTAHIIMOHHYIO pPa0OTy, MOXXET ObITh H3MEHEH MO COIJIAIIEHHIO CTOPOH
TPYAOBOIO JOTOBOPA.

4. 3axyI04eHre TPYAOBOIO 10r0BOPA C AUCTAHIUMOHHBIM COTPYAHUKOM

4.1. TpynoBoil TOTOBOpP O MAWCTAHIIMOHHOW pPa0OTE ¥ JIOMOJHUTEIHHBIC
COTJallleHUs] K HEMY MOTYT 3aKjIi4aTrhcs IyTeM OOMEHa JJIEKTPOHHBIMU
nokyMmeHntamu. [Ipu 3Tom paboronarens He MO3IHEE TpeX KaJleHIAAPHBIX JHEU CO
THS ~ 3aKJIIOYEHUs JaHHOTO TPYAOBOTO JIOTOBOpa O0S3aHO  HAmpaBHUTh
JTUCTAaHIIMOHHOMY pPaOOTHUKY IO TIOYTE 3aKa3HbIM MHUCHBMOM C YBEIOMIICHHEM
Oo(OPMIICHHBIN HajIe)almM 00pa3oM SK3EMIUIAp JAaHHOTO TPYAOBOTO JOrOBOpa
Ha OyMa)>KHOM HOCHUTEE.
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4.2. Tlpu BpeMEHHOM TIEPEBOJIC HA JUCTAHIIMOHHYIO paOOTy 10 WHUIIUATHBE
paboToiarenss MO OCHOBaHHSIM, MPEIyCMOTPEHHBIM pa3ieioM 6, BHECCHHUE
U3MEHCHHUI B TPYIOBOW JOrOBOp ¢ pabOTHMKOM He TpeOyercs. [lo oxoHuaHHH
CpOKa TaKoro mepeBoja (HO HE TMO3JHEC OKOHYAHMS TMEpUoJa HAIUYHS
oOcTosTeNbeTBA  (Ciydas), TOCIY)KMBIIETO  OCHOBAaHWUEM  JUISI  MPUHSITHS
paboromarenieM  pemieHuss O BPEMEHHOM  MepeBojie  paOOTHHKOB  Ha
JTUCTAHIIMOHHYIO paboTy) paboTomaTenb 0053aH TPEAOCTABUTh PAOOTHUKY
MPEXKHIO padoTy, MPETyCMOTPEHHYIO TPYIOBBIM JIOTOBOPOM, a PaOOTHUK 00sI3aH
MPHUCTYIHTH K €€ BBITIOJHEHUIO.

4.3. Tlo TpeboBanuio paboTojaTens COTPYAHUK OOS3aH HAIMPaBUTh €My IO
MOYTE 3aKa3HBIM MUCHMOM C YBEJOMJICHHEM JIMOO MepenaTh JUIHO HOTAPUAILHO
3aBEpPCHHBIC KOMTUH YKa3aHHBIX TJOKYMEHTOB Ha OyMa)XHOM HOCHUTEJIE.

5. PexxuMm padouyero BpeMeHH U OTAbIXa

5.1. Pexum pabGoyero BpeMEHH U BPEMEHU OTHAbIXa JUCTAHIIUOHHOTO
paboTHHKA OTNpEENsIeTCs] B TPYAOBOM JJOTOBOPE C PAOOTHUKOM.

5.2. Ilpu BpeMeHHOW NMCTaHIIMOHHOW paboTe peKuM pabodyero BpeMEHU U
OT/AbIXa YCTAHABIMBAETCA B COOTBETCTBUM C TPYIOBBIM JOTOBOPOM HIJIU
JOTIOJIHUTENBHBIM COTJIAIEHUEM K TPYIOBOMY JOTOBOPY.

5.3. Ecnu mHOE HE MpEeayCMOTPEHO KOJJIEKTUBHBIM JIOTOBOPOM, JIOKAJIbHBIM
HOPMATUBHBIM aKTOM, TPUHSATBIM C YYeTOM MHEHHS BBIOOPHOTO OpraHa
IIEPBUYHOU po(hCco03HOM OpraHu3aluy, TPYAOBBIM ZIOrOBOPOM,
JIOTIONIHUTEBHBIM ~COTJIAIIEHUEM K TPYJOBOMY JIOTOBOPY, PEXHUM pabodero
BPEMEHH  YCTAHABIMBAETCS  JUCTAHLIHUOHHBIM  pPA0OTHUKOM IO  CBOEMY
YCMOTPEHUIO.

6. Opranusanusi padoThl JMCTAHIMOHHOTO PA0OTHHUKA

6.1. Ilocne mnoamucaHus TPYAOBOTO JOTOBOpPAa WM JOMOJHUTEIHHOTO
COIJIAIIEHUsI K TPYAOBOMY IOTOBOPY JUCTAHIIMOHHBIA PAaOOTHHK MPHUCTYIMAET K
BBITOJIHEHUIO JOJKHOCTHBIX 00S3aHHOCTEH, YKa3aHHBIX B TPYJIOBOM JOTOBOPE U
JOJKHOCTHOW MHCTPYKIIMHU COTPYIHUKA.

6.2. PaGoTHHK 00513aH OBITH JOCTYMHBIM AJIs pab0OTOAATENS U UMETh IOCTYII B
MHTEPHET U UHBIE CPE/ICTBA CBSI3U B T€UCHHE pabOUuero BpeMEHH, PEeKUM KOTOPOTO
yKa3aH B TPYZOBOM JOTOBOPE, B TOM YHUCIIE:

IPOBEPSTH COACPKUMOE FNEKTPOHHON OUTHI;

OMEpPaTUBHO pPAaCCMATPUBATH IMOCTYMAIOIIUE OT paboTOAaTEeNs] DJIEKTPOHHBIE
JTOKYMEHTBI;

HaNpaBJsITh PAOOTONATEIIO IIEKTPOHHBIE OTBETHI, YJICKTPOHHbIE TOKYMEHTHI;

OCYILECTBIIATH 3JIEKTPOHHYIO MEPENUCcKy ¢ padoTomareneM, COTPYIHHKaAMU
paboTonarens;

y4acTBOBATh B COBEIIAHUAX U 3aCelaHUAX M0 BUACOKOH(EPEHIICBSI3H;
BBITOJIHATH UHBIE Pa3yMHBIE U 3aBUCSIINE OT paOOTHUKA IEHCTBHSI, HAIIPABJICHHBIC
Ha cOOJII0ICHNE TTOPSIKA B3aUMOJICHCTBHS CTOPOH.
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6.3. B cnyuyae HanpaieHus paboToAaTesieM TUCTaHIUOHHOTO PaOOTHUKA JIJIst
BBINIOJIHEHUS CIIY’)KEOHOIO TMOpY4YeHUs B JAPYryl0 MECTHOCTh (Ha JIPYryro
TEPPUTOPHIO), OTIIMYHYIO OT MECTHOCTH (TEPPUTOPHUM) BBHIMIOJHEHHUS TPYAOBOU
GyHKUIMH, HA JHUCTAaHLIMOHHOTO Pa0OTHUKA PACIPOCTpPAHSIETCS NEWCTBHE cTaTei
166 — 168 TK P® «[l'apanTuu mpu HamnpapjJIeHUU PAOOTHUKOB B CIIy>KEOHBIC
KOMAaHJAUPOBKU.

7. Oniara Tpyaa

7.1. Omnara TpyAa OUCTAaHIIMOHHOTO PAaOOTHUKA OCYIIECTBISIETCS COTJIACHO
TPYJOBOMY JIOTOBODY.

7.2.  Omnnata Tpyna paOOTHUKOB, BpPEMEHHO TEPEBEJCHHBIX  Ha
JUCTAaHIIMOHHYIO palOoTy, NOJDKHA BBIIIJIAYMBATHCS B pa3Mepe, YCTaHOBJICHHBIM
TPYJOBBIM JJOTOBOPOM, TO €CTh B TOM K€ pa3Mepe, uTo U mpHu padoTe 10 BBEACHUS
pexuMa JUCTAaHIMOHHOM padOThl, C YYETOM BCEX €€ COCTaBISIOIMIUX — OKJaja,
JOTUIaT, Haa0aBOK, MPEMUN, HHBIX KOMIIEHCAIMOHHBIX M CTUMYJIUPYIOIIMX
BBITLJIAT.

8. O06cTosiTEILCTBA IVII BPEMEHHOT'0 NepeBo/1a pa00THUKOB
HA IUCTAHUMOHHYIO padoTy

8.1. PykoBoacteo MBOY OOIII Ne 21 um. B.E.OMenbskoBa BpaBe BpEMEHHO
nepeBecTd pabOTHUKOB Ha JUCTAHIIMOHHYIO palboTy 0e3 WX coriacus B Ciydae
KaTtacTpo(bl MPHUPOJHOTO WM TEXHOI€HHOI'O XapakTepa, IPOU3BOJCTBEHHOU
aBapuM, HECYaCTHOIO ciy4yas Ha [POM3BOJACTBE, I[I0)Kapa, HABOJHEHUS,
3eMJIETPSICEHUS, SNUAEMHUUM WM DSIU300TMM U B JHOOBIX MCKIIOUUTEIbHBIX
CllydasiX, CTaBALIUX MOJ yrpo3y JKU3Hb WJIM HOPMAJIbHBIE XKU3HEHHBIE YCIIOBHUS
BCEIr'0 HACEJICHUS UM €ro 4acTU, paOOTHUK MOXKET ObITh BPEMEHHO NEPEBEIEH IO
UHUIMATUBE PYKOBOJCTBA HAa JWCTAHUMOHHYK pPAa0OTy Ha NEpUOJ HaIU4us
YKa3aHHBIX 00CTOSITEIILCTB (CTy4Yaen).

8.2. Bpemennslii mnepeBoj paOOTHHKAa Ha AWCTAHLMOHHYIO pPaboOTy IO
UHUIMATUBE pabOTOdATeNs TAKKE MOXKET OBITh OCYIIECTBIICH B CIydae MPUHATHUS
COOTBETCTBYIOILIETO PELICHUs] OPraHOM FOCYJapCTBEHHOM BJIACTU U (MJIM) OPTaHOM
MECTHOTO CaMOYITPaBJICHUS.

9. Cniucoxk padOTHMKOB, BpEMEHHO MEepPeBOAUMBbIX
HA IMCTAHIIMOHHYIO padoTy

Cnucok pabOTHHKOB, KOTOpBIX pykoBoAcTBO MBOY OOIIl Ne 21 wuwm.
B.E.OmMenbkoBa BpEMEHHO IMEPEBOAUT HAa JUCTAHIMOHHYIO paboTy B CHIY
00CTOSITEBCTB, YKA3aHHBIX B pasjesie 6 HACTOAIIErO MOJOXKEHHS, YTBEPKIaeTCs
pacnopsbkeHHMeM uWiaM  npukazoMm pykoBoautens MbBOY OO Ne 21 wum.
B.E.OmenbkoBa_ 110 COrjiacOBaHMIO € NMIEPBUYHON MPO(COO3HON OpraHU3aIiei.
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10. Cpok BpeMeHHOr0 nepeBojaa
HA JUCTAHIMOHHYIO (YIAaJIeHHYI0) padoTy

10.1. Cpok BpeMeHHOTO TIepeBOa Ha JUCTAHIIMOHHYIO PadOTy ONpeaeseTcs
pacriopsibkeHueM uiu npukazoMm pykoogutens MBOY OOHII Ne 21 wum.
B.E.OmMenbkoBa M HE MOXKET IMpeBblIaTh 6 MecAleB W Iepuoja HaIU4vus
00CTOSITENTBCTB.

10.2. Tlpu Hanmuuum OOCTOSATENHCTB, YKa3aHHBIX B paszjaene 6 HACTOSIIEro
MOJIOKEHUS, Oojiee IIUTENbHBIA CPOK, PYKOBOJWTENH BIIPaBE MPOJIUTH CPOK
BPEMEHHOIO TepeBOJa Ha TMEPUOJ HaIU4Musg OOCTOSITENBCTBA, IMOCIY>KHUBILETO
OCHOBaHHWEM ISl MPUHSTHUS PEIICHHUS O BPEMEHHOM IepeBojie pabOTHUKOB Ha
JTUCTAaHIIMOHHYIO paloTy.

11. ITopsiiok oOecneyeHnsi 000PyI0BAHUEM

11.1. Paboromarens oOecrneunBaeT paOOTHUKOB 3a CBOH CUET BCEM
HEOOXOJUMBIM  JUISS  BBITIOJHEHUS  TPYNOBOM  (QYHKIMH  OOOPYJOBAaHHEM,
IPOrPaMMHO-TEXHHYECKHUMH CPEACTBAMH, CPEICTBAMHU 3aIlUThl WMH(pOpManmu u
MUHBIMU CPEJICTBAMHU.

11.2. Tlpu HEBO3MOXHOCTH OOECHEYEHHs AMCTAHIIMOHHOTO pabOTHUKA
HEOOXOJUMBIM  OOOpPYJOBaHHEM JIOMYCKAaeTcs IO  COTJIAIICHHUI0  CTOPOH
UCIIONIb30BaHUE PAa0OTHUKOM COOCTBEHHOTO O0OpYIOBaHUS, MPOrPAMMHO-
TEXHUYECKUX CPEACTB, CPEACTB 3aIUTHI MH(OPMALIMU U HHBIX CPE/ICTB.

3a ucnosib30BaHne COOCTBEHHOTO0 000PYAOBAaHHUSA, TPOTPAMMHO-TEXHUUECKUX
CPEICTB, CpPEIACTB 3alUThl HHGOpPMAIMM W HWHBIX CPEICTB paboTomaTeNb
BBITNIAYMBACT PAOOTHUKY KOMITCHCAITHIO.

12. O0yuyeHue TUCTAHIIUOHHBIX PA0OTHUKOB
[Ipu HeoOxoauMOCTH paboToaaTesib MPOBOAUT 0OydeHHe pabOTHUKOB
NPUMEHECHHI0O  OOOpYyIOBaHWUS W CPEACTB,  PEKOMEHIOBAHHBIX WU
NIPEIOCTAaBIEHHBIX paboToaaTeieM. YKa3aHHOE O0yueHUE MOXKET MPOBOJMUTHCS, B
TOM YHCJIE, C UCTIOJIb30BAaHUEM JTUCTAHIIMOHHBIX TEXHOJIOTHM.

13. Exxeroasblii O1ia4yuBaeMblil OTIIYCK AMCTAHIIMOHHBIM Pa0OTHUKAM

[IpenocTaBieHre €XEroJHOro OIUIAYMBAEMOT0 OTIYCKA M HHBIX BHUJIOB
OTIYCKOB JTUCTAHIIMOHHOMY pPAOOTHUKY, BBIMOJHSIOMIEMY JIUCTAHIIMOHHYIO
paboTy BpeMEHHO, OCYIIECTBIISIETCS B MOPSAKE, MpeycMoTpeHHoM riaBoil 19 TK
P® «Otmyckay.



