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1. O0mme MoJI0KEeHUSA

1.1. Henp manHoro IlonokeHuss - 3ammTa MEPCOHATBHBIX JAHHBIX PAOOTHUKOB
MPEINPUSATHS.

1.2. C6op, xpaHeHUE, UCIIOIB30BAaHUE U PACTPOCTpaHEHHUE MHPOPMAIIMU O YaCTHOM
KU3HU JHIa 0e3 MUCHhbMEHHOTO €ro corjacusi He JomyckarTcs. IlepcoHanbHbIe
JIaHHBIE OTHOCATCS K KaTeropuu KOH(PUACHIIMATLHON HHPOpMAITHH.

1.3. Pexxum KOHGUIEHIIMATLHOCTH TEPCOHAIBHBIX JAHHBIX CHHUMAETCS B CIIydasx
00€3MYMBaHUs WJIM TI0 HUCTEYEHUW 75 JET CpoKa XpaHEHHWsA, €CIU HHOE He
OTIPECIICHO 3aKOHOM.

1.4. JIOJDKHOCTHBIE JIMIIA, B 00S3aHHOCTHh KOTOPBIX BXOJUT BEICHUE MEPCOHATBHBIX
JAHHBIX COTPYIHUKA, 00s13aHBI 00ECIIEYUTh KaXKOMY BO3MOXKHOCTh O3HAKOMJICHUS C
JIOKYMEHTaMH W MaTepuajaMu, HEMOCPEICTBEHHO 3aTparMBarolllMMHU €ro IpaBa M
CBO0O/IbI, €CJIM MHOE HE TIPEAYCMOTPEHO 3aKOHOM.

1.5. TlepconanpHble AaHHBIE HE MOTYT OBITH HCIOJIB30BAHBI B IENSAX MPUYUHCHUS
UMYIIECTBEHHOTO U MOPAJIBHOTO Bpeaa rpaxkjaaHam, 3aTpyIHCHUs peaiu3aiiu IpaB u
cBoOo rpakaan Poccuiickoit denepanumu.

1.6. FOpuandeckre u pu3HUECKUE JIMIA, B COOTBETCTBHUH CO CBOMMH IOJTHOMOYHSIMHU
BIIaJICIONIEe UH(POPMALIMEN O IrpakIaHax, MOJyJalolue U UCIOIb3YIOINUE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickor denepanun 3a
HapyIICHUE peXuMa 3alluThl, OOpabOTKM U TOpSAAKA HCIOJIB30BAHHUS OITOMN
nHpopManuu.

1.7. Hacrosiice IOJOKEHHUE SBISETCS O00S3aTEIBHBIM JUIS MCIOJHEHUS BCEMH
COTPYJHUKAMHU TPEANPHUATHUS, HMMEIOIMMMU JOCTYH K II€PCOHAJIbHBIM JIaHHBIM
paOOTHUKOB.

2. IlonsiTHe U cocTaB NMEPCOHAJbHBIX TaHHBIX

2.1. [lepconanbHbIe JaHHBIE paOOTHUKA — HH(DOpPMAIK, He0OX0oauMas paboToAaATENIO
B CBSI3U C TPYOBBIMU OTHOIICHHUSIMH U KacCaroIIecss KOHKPETHOTO pabOTHHUKA.
2.2. CocraB IlepcoHanbHBIX JaHHBIX PAOOTHHKA:

- aHKEeTHbIE U OuorpaduyecKue TaHHbIE;

- oOpa3oBaHue;

- CBEJICHUS O TPYJIOBOM U OOIIEM CTaXKE;

- CBEJICHUS O COCTaBE CEMbH;

- TaCTIOPTHEIE TaHHBIE;

- CBEJICHHS O BOMHCKOM YyYETE;

- CBEJIeHUs 0 3apabOTHOM TIaTe COTPYIHUKA,

- CBEJICHUS O COIMATBHBIX JIbTOTAX;

- CTICLIMATBHOCTD,

- 3aHUMaemMasi JI0JKHOCTD;

- HaJIM4ue CyIUMOCTEH;
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- aZipec MecTa )KUTENbCTBA;

- ToMarHui TenedoH;

- MECTO pabOThI UK yueObl YWICHOB CEMbH M POJICTBEHHUKOB;

- XapakTep B3aMMOOTHOIIECHUI B CEMbE;

- coZlepKaHue TPYAOBOTO IOTOBOPA;

- COCTaB JCKIIAPUPYEMbIX CBEACHUN O HAIMYHH MAaTEPUAITBHBIX IIEHHOCTEIH;

- coZleprKaHue JIEKIapaIiy, Mo1aBaeMoOi B HAIOTOBYIO WHCIIEKITHIO;

- TIOJUTHHHUKH ¥ KOTIMY TIPUKA30B M0 JTUYHOMY COCTaBY;

- IMYHBIC JeTIa U TPYAOBbIC KHIKKU COTPYAHUKOB;

- OCHOBaHMSI K MPUKa3aM IO JTUYHOMY COCTaRBY;

- Jlena, COJIepKallie MaTepuayibl 1O TOBBIIICHUIO KBaTU(PUKAIMU U
NIEPETNOIrOTOBKE COTPYAHUKOB, X aTTECTAIINH, CITy>KEOHBIM PacCIIeIOBAHUSM;

- KOIIMU OTYETOB, HATIPABJISIEMbIC B OpraHbl CTATUCTHKHU.

JlaHHBIE JTOKYMEHTBHI SIBISIOTCS KOH(PHICHIMATBHBIMU, XOTS, YYHTHIBAs HUX
MacCOBOCTh U €IMHOE MECTO O00paOOTKM M XpaHEHHUS - COOTBETCTBYIONIUN Tpud
OTPaHWYCHHS HA HUX HE CTABUTCA.

3.00s13aHHOCTH padoToaaTe s

3.1. B nensx obecnieueHus: mpaB U cBOOOJ YeOBEKa U rpakJlaHMHA padoToaTeNb U
€ro MPEICTABUTENN TpH 00pabOTKE MEPCOHATBHBIX JAHHBIX PAOOTHUKA OOS3aHBI
co0III0IaTh cleayronme oomme TpeOOBaHMS:

3.1.2. Tlpu ompeneneHuu odbemMa U COAEpKaHHUS 00pabdaThIBAEMBIX MEPCOHATBHBIX
JNaHHBIX pPa0OTHHKA pPabOTOJaTeNb OJKEH PYKOBOACTBOBaThcs KoHcTUTyIMEH
Poccuiickoit ®enepannu, Tpynossim Kogekcom u nHbIME (eiepalibHBIMU 3aKOHAMU;
3.1.3. Pabotonarens He MMeEET MpaBa MOJy4yaTb M 00pabaThIBaTh MEPCOHAIBHBIC
JaHHbIe Pa0OTHUKA O €ro MOJUTUYECKUX, PEIUTHO3HBIX M HWHBIX YOKICHUSIX H
YacTHOM JKU3HHU. B cilydasix, HEOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMH TPYIOBBIX
OTHONIEHUI, B COOTBETCTBUU cO cTaTheil 24 Konctutynuu Poccuiickoit denepanun
paboTonaTens BOpaBe MOJMydaTh U 0OpabaThiBaTh JaHHBIE O YAaCTHOW >KH3HU
paboOTHUKA TOJIBKO C €r0 MUChbMEHHOTO COTJIACHSI;

3.1.4. Pabotonarens HEe MMEET MpaBa MONIy4yaTb U 00pabaThIBaTh MEPCOHAILHBIC
JaHHbIe PA0OTHUKA O €ro YJICHCTBE B OOINECTBEHHBIX OOBEIWHEHUSX WIH €ro
npo(COIO3HON  JESATENBHOCTH, 3a WCKIIOYEHUEM CIIy4aeB, TMPEeayCMOTPEHHBIX
benepabHBIM 3aKOHOM;

3.1.5. Ilpu mnOpuHATHM pelIeHUW, 3aTparvuBalOIIMX HWHTEpPEChl PabOTHHKA,
paboTonaTenb HE UMEET MpaBa OCHOBBIBATHCSA HA MEPCOHANBHBIX JAHHBIX PA0OOTHHKA,
MOJIYY€HHBIX UCKIIIOUUTENHHO B PE3yIbTaTe UX aBTOMATH3UPOBAHHON 00pabOTKU WM
AIIEKTPOHHOTO MOJIY4YECHUS;

3.1.6. 3ammTa mNEepCcOHAIbHBIX JAaHHBIX paOOTHHKA OT HEMPAaBOMEPHOTO UX
WCIIOJIb30BaHUSI WIIM yTPAThl JOJKHA OBITh oOecredeHa paboToaaTeseM 3a CUeT €ro
CPEIICTB U B MIOPSIKE, YCTAHOBICHHOM (he/iepalibHbIM 3aKOHOM,;
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3.1.7. PaGOTHHKY ¥ WX TPEJCTABUTENH JOJDKHBI OBITh 03HAKOMIICHBI TIOJT PACIIUCKY C
JOKYyMEHTaMHU  OpraHHW3allid,  yCTAHABIMBAIOIIMMHU  TIOPAJOK  00paboTKH
NIEPCOHATBHBIX JIAHHBIX PAOOTHUKOB, a TAaKXKe 00 MX IMpaBaxX U OOS3aHHOCTSAX B ITOU
obacTu.

4. O0s13aHHOCTH PA0OTHUKA

4.1. TlepenaBath pabOTONATENIO WM €T0 MPEICTABUTEIIO KOMILIEKC JTOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX  TEPCOHANBHBIX JAHHBIX, COCTaB KOTOPHIX YCTAHOBJICH
TpynoBbiM kosieKcOM PO.

4.2. CBOeBpeMEHHO CcO00IIaTh paboTOAATEN0 00 U3MEHEHUH CBOUX MEPCOHATBHBIX
JTAaHHBIX.

5. IIpaBa paGoTHHKA

5.1. TpeGoBaThb UCKIIOYEHUS WM HUCHPABJICHUS HEBEPHBIX WM HEMOIHbBIX
NIEPCOHAJIBHBIX JTAHHBIX.

5.2. Ha cBoOOAHBIN OECIUIaTHBINA AOCTYI K CBOMM MEPCOHAIBHBIM JIAHHBIM, BKIIIOYAs
MpaBO Ha MOJy4YEHHE KOMUM JIF0OO0H 3amncH, coepkKalieil nepcoHalbHbIe TaHHbIE, 32
UCKJTIOUEHUEM CITy4aeB MPeAyCMOTPEHHBIX (heepaabHbIM 3aKOHOM.

5.3. IlepcoHanbHble JaHHBIE OIEHOYHOI'O XapakTepa JOMOJHUTH 3asBICHUEM,
BBIPAYKAIOIIIUM €TI0 COOCTBEHHYIO TOUKY 3PEHHUSL.

5.4. Onpenenars CBOMX MPEACTABUTENEHN I 3aIUTHI CBOUX NEPCOHAIBHBIX TAHHBIX.
5.5. Ha coxpaHeHue U 3alnTy CBOEU JIMYHOM U CEMEVMHOMW TANHBI.

6. Coop, 00padoTKa 1 XpaHeHHEe NEPCOHAJIBLHBIX TaHHBIX

6.1. OOpaboTka mNepcOHANbHBIX MJAaHHBIX pAOOTHHKA — TIOJIYYEHHUE, XPAHECHHE,
KOMOMHHMpOBaHUE, Mepenaya Wik JiIo00e Apyroe HCIOJIb30BaHUE MEPCOHAIBHBIX
JTAaHHBIX paOOTHHKA.

6.2. [Topsimiok moay4eHrs MEPCOHAIBHBIX TAHHBIX:

6.2.1. Bce mepcoHanbHble JaHHbIE PaOOTHUKA CIEAYET MOJIydaThb y HEro camoro.
Ecnu mepcoHanbHble JaHHBbIE PAOOTHHKA BO3MOXKHO MOJIYYUTh TOJIBKO Y TPEThEH
CTOPOHBI, TO pAOOTHUK JTOJKEH OBITh YBEOMJIEH 00 3TOM 3apaHee U OT HErO JOJKHO
OBITh MOJY4YEHO MUCbMEHHOE coryiacue. PaboToaarens H0MKEH COOOUUTh paOOTHUKY
0 UENsAX, MPEANoiaraéMblXx HMCTOYHMKAX U CHOCO0aX MOJY4YEHHUS! MEepCOHAIbHBIX
JAHHBIX, a TaK K€ O XapaKTepe MOJIekKAIINX MOJYyYEeHUIO NMEPCOHANBHBIX JaHHBIX U
NOCJIEJICTBUSAX OTKa3a pabOTHUKA JaTh MHUCbMEHHOE COTJIache Ha UX MOIy4YeHHeE.
6.2.2. PaboTtonarens HE MMEET MpaBa MONIy4yaTb M 00pabaThIBaTh MEPCOHAIBHBIC
JaHHble pa0OTHHKA O €ro MOJUTUYECKUX, PEIUTHO3HBIX M HHBIX YOKICHHUSIX U
YacTHOM XU3HU. B ciydasx, HEMOCPEACTBEHHO CBS3aHHBIX C BONPOCAMU TPYAOBBIX
OTHOIIIEHUM, B COOTBETCTBUU cO cTatheil 24 Koncturyuuu PO paboronarens BIpase
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noyiydyaTh U oOpabaThiBaTh JAaHHBIE O YacCTHOM XU3HH PaOOTHHUKA TOJBKO C €ro
MUCEMEHHOTO COTJIACHS.
6.2.3. PabotonaTens He MMEET MPaBO MOJydyaTb M 00pabaThIBaTh MEPCOHAIBHBIC
JaHHbIe pPAa0OTHUKA O €ro YJICHCTBE B OOINECTBEHHBIX OOBEIWHEHUSX WIH €ro
npoCOrO3HON  AESTEIBHOCTH, 3a WCKIIOYCHHEM CIIydaeB, NPeayCMOTPEHHBIX
benepaibHBIM 3aKOHOM.

6.3. Ilpu mnepemgadye mepCcOHANTBHBIX JJAHHBIX pPaOOTHUKA paboTodaTeNb 00s3aH
co0r0IaTh cleaytonme TpeOOBaHUS:

- HE CcooOlaTh MEepCOHANbHbIE JaHHblE PAOOTHUKA TpeThell CcTopoHe 0e3
NUCBMEHHOTO coryiacus pa0OTHUKA, 3a UCKIIOYEHHUEM CcIydaeB, KOrja JTo
HEO0OXOIMMO B LENSIX MPEAyNpekIeHUsT Yrpo3bl KU3HU U 3/0POBbIO0 PaOOTHHKA, a
TaK)Ke B CIIy4asiX, yCTAHOBJICHHBIX (peIepabHBIM 3aKOHOM;

- HE cooO0IIaTh MepCoHaIbHbIE JaHHBIE PAOOTHHKA B KOMMEPYECKUX LEAx 0e3
€ro MUCbMEHHOTO COTJIACHS;

- IpeayNpeauTh JIUL, MOJYyYaloIIUX NepCOHANbHbIE JaHHbIE paOOTHUKA, O TOM,
YTO STH JaHHBIE MOTYT OBITh HCIIOJIB30BaHBI JUIIb B LEJSAX, JUISI KOTOPBIX OHH
COOOIIEeHbI, U TpebOoBaTh OT JTUX JHI] MOATBEPKACHHUS TOTO, YTO ATO TMPABUIIO
cobmoneno. Jluia, monydaronige MepcoHaNbHbIC JJdaHHbIE paOOTHHKA, O0Os3aHbI
cOOMI0IaTh PEKUM CEKpPETHOCTU (KOH(UIEHIIMAIBHOCTH). J[laHHOE MOoNoXKeHHe He
pacrnpocTpaHseTcs Ha OOMEH NepCOHAIBbHBIMU JaHHBIMA PAaOOTHUKOB B MOPSKE,
YCTaHOBJIEHHOM (pe/iepaIbHbIMU 3aKOHAMU;

- pa3pemaTh AOCTYN K MEePCOHAIbHBIM JaHHBIM paOOTHUKOB TOJBKO CHEIUAIbHO
YIOJTHOMOYEHHBIM JIUIIaM, TPU OSTOM YKa3aHHBIE JMIA JOJKHBI HMMEThb IPaBO
MOJIy4aTh TOJIBKO T€ MEPCOHAJIbHBIC JaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOIUMBI IS
BBITIOJTHEHUSI KOHKPETHBIX (PYHKIIHIA;

- He 3ampamuBaTh WHPOPMAIMIO O COCTOSHUU 370pPOBBS pabOTHUKA, 3a
UCKIIIOUEHUEM TEX CBEJICHUN, KOTOPbIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH
BBITIOJTHEHUST paOOTHUKOM TPYAOBOU (DYHKITUY;

- IepefaBaTh NEPCOHANbHbBIE JaHHbIE PA0OTHUKA MPEICTABUTENSIM PAOOTHUKOB B
nopsike, ycraHoBiIeHHOM TpynoBeiM Kopekcom, u orpaHMuuBath 3Ty UHGOPMAIIUIO
TOJILKO TEMH IE€PCOHATbHBIMH JAaHHBIMUA PAaOOTHHKA, KOTOPbIE HEOOXOIUMBI s
BBITIOJTHEHUS YKa3aHHBIMH MPEACTABUTEISIMU UX (PYHKITHIA.

6.4. Tlepenaua mepcOHANBHBIX JAHHBIX OT JEpXKATEeNsl WU €ro MpeCTaBUTENCH
BHEITHEMY MOTPEOUTENI0 MOXKET JOMYCKAaThCS B MUHUMAJILHBIX 00BbeMaX U TOJBKO B
LENsX BBIMOJTHEHMs 3a/lay, COOTBETCTBYIOUIMX OOBEKTUBHOM MpUYMHE cOOpa 3TUX
JAHHBIX.

6.5. IIpu nepenaye nepcoHaNbHBIX JAHHBIX PAOOTHHUKA MOTPEOUTENSAM (B TOM YHUCIIE U
B KOMMEPYECKHUX IIEJIAX) 3a mpefensl ¢uirana padoTonarelb He TOHKEH cOoo0IaTh
TH JaHHBIE TPEThell CTOpoHE ©O€3 MNUCPMEHHOTO corjacus paboTHHKA, 3a
UCKITIOUEHUEM CITydaeB, KOTJla 3TO HEOOXOIUMO B IENSIX MPEIyNpPEexKACHUs] YTPO3bI
KU3HU U 3JI0pOBbI0 pa0OTHHKA WM B CIy4yasX, YCTAaHOBIICHHBIX (peneparbHbIM
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3aKOHOM.

6.6. Bce wmepbl KOHQUACHIMATBLHOCTH TP cOope, 00pabOTKe U XpaHEHUU
MEPCOHAIbHBIX JAHHBIX COTPYAHUKA PACHPOCTPAHSIOTCS Kak Ha OyMakHbIE, TaK U Ha
AJIEKTPOHHBIC (ABTOMATU3UPOBAHHBIC) HOCUTETU HH(POPMAITUH.

6.7. He nmomyckaercs oTBe4YaTh Ha BOMPOCHI, CBSI3aHHBIE C MEpeaavyeil NepcoHaTbHON
uHpopmaruu 1o Teneony uiam gakcy.

7. JocTyn K NepCcOHAIbHBIM IAHHBIM PA0OOTHHUKOB NPeANPUSITHSA

7.1. BHyTpeHHuU# A0CTYyN (IOCTYH BHYTPU OPTaHU3ALINN).

[IpaBo gocTymna K nepcoHaIbHBIM TAHHBIM COTPYIHUKOB UMEIOT:

- TUPEKTOP;

- 3aMECTUTENN JUPEKTOpa - JOCTYI K MEPCOHAIbHBIM JaHHBIM, HEOOXOIUMbBIM
JUTSL COCTaBJICHHSI XapaKTEPUCTUK, TOJIBKO COTPYIHUKOB CBOUX MOApa3ieIeHUl;

- HHCIIEKTOP IO KaJpam;

-3KOHOMHCT;

- caM pabOTHUK, HOCUTEIb JIaHHbIX.

JIlpyrue COTpYIHUKH OpraHU3allMM HMEIOT JIOCTYN K MEPCOHAIbHBIM JIaHHBIM
pabOTHUKA TOJIBKO C MUCBMEHHOTO COTJIacUsi CaMOro pabOTHHKA, HOCUTENS JaHHbBIX.
7.2. BHEUIHUN JOCTYII.

7.2.1. K unciy MacCOBBIX MOTPEOUTENECH NMEPCOHATBHBIX JAHHBIX BHE MPEANPUATUS
OTHOCSTCS TOCYIapCTBEHHBIE U HETOCYIapCTBEHHbIE (DYHKIIMOHAIbHbBIE CTPYKTYPBI:

- HaJIOTOBBIE MHCIIEKIINU;

- IPABOOXPAHUTENbHBIE OPTaHbl;

- OpraHbl CTATUCTHKHU;

- CTpaxoBbI€ ar€HTCTBA;

- BOGHKOMATHI;

- OpraHbl COIMAILHOTO CTPAaXOBaHUS;

- ICHCUOHHBIE (DOH/IHI;

- IO/Ipa3/IeJIeHHs] MyHULIMTIATbHBIX OPTaHOB YIIPaBJICHUS;

- KPEUTHBIC YUPEIKICHUSI.

7.2.2. Haa3opHO-KOHTPOJIbHBIE OpPraHbl UMEIOT JOCTYN K HH(OpPMAIUU TOJIHKO B
chepe cBoel KOMIICTCHITUH.

7.2.3. OpraHuzanuu, B KOTOpPHIE COTPYJHHK MOXET OCYHIECTBIISTh MEPEUUCICHUS
JICHEXKHBIX CpPEACTB (CTpaxoBble KOMIIAHUM, HETOCYyJapCTBEHHbIE TEHCUOHHbIE
¢doHabl, OJAroTBOPUTENbHBIE OpPraHU3alMH, KPEIUTHBIE YUPEXKICHHUS), MOTYT
NOJIyYUTh JIOCTYNl K MEPCOHAIbHBIM JAaHHBIM pPa0OTHHKA TOJBKO B CIIy4ae €ro
MHACbMEHHOT'O Pa3pelICHHUS.

7.2.4. [lpyrue opranu3aiuu:

CBElIeHUS O paloTarolleM COTPYJHUKE WM YK€ YBOJIEHHOM MOTYT OBITh
MPEAOCTABIICHbl IPYrOM OpPraHU3allMd TOJIBKO ¢ MUCHBMEHHOIO 3ampoca Ha OJIaHKe
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OpraHu3ali, C TPWIOKEHWEM KOMHH HOTApUAIBHO 3aBEPEHHOTO 3asBJICHHS
paboTHHUKA.
7.2.5. POACTBEHHUKH U YICHBI CEMEH.
[lepcoHanbHbIe JMaHHBIE COTPYAHHKA MOTYT OBITh MPEIOCTABJICHBI POJICTBEHHUKAM
WJIM YJIEHAM €T0 CEMbH TOJIBKO C MHUChbMEHHOTO Pa3pEIICHHs CaMOTO COTPYAHHUKA.

B cnywyae pasBoma ObiBmias cympyra (Cympyr) HMEIOT MpaBo OOpaTUTHCS B
OpraHU3aIMIo0 C MHCHbMEHHBIM 3alpOCOM O pa3Mepe 3apa0OTHOM IUTaThl COTPYIHHMKA
0e3 ero cormacus. (YK PO).

8. 3amuTa mepcoHaNbHBIX JAHHBIX

[Ton yrpo3oil miM ONMAacHOCTBIO YTpaThl MEPCOHANBHBIX JAHHBIX MOHUMAETCS
eIMHUYHOE WJIH KOMIUIEKCHOE, peajbHO€ WM TMOTEHIMAIbHOE, aKTHUBHOE WU
MACCUBHOE MPOSBJIEHUE 3JT0YMBIIIIEHHBIX BO3MOXXHOCTEW BHEIIHUX WM BHYTPEHHUX
UCTOYHUKOB  yrpo3bl  CO3/AaBaTh  HEONAronmpuATHbIE  COOBITUS,  OKAa3bIBaTh
JeCTa0MIIM3UPYIOIee BO3ICHCTBHIE HA 3alUIIAeMY 0 HH()OPMAITHIO.

Puck yrpossl m00bIM WHGOPMALMOHHBIM pecypcaM CO3Jal0T CTHUXUUHBIC
OelICTBUS, DJKCTPEMAalbHbIE CHUTYyalluM, TEPPOPUCTHUECKHE JEHCTBUS, aBapuu
TEXHUYECKHX CPEACTB U JIMHUW CBS3M, JApPYTrUe OOBEKTUBHBIE OOCTOSTENHCTBA, a
TaK)Ke 3aMHTEPECOBAHHBIE Y HE3aMHTEPECOBAHHBIC B BOSHUKHOBEHHUH YTIPO3bI JIUIIA.

3ammTa = MEpPCOHAJIbHBIX  JAHHBIX  MpEACTaBiIsieT  co0OM  KECTKO
peraaMeHTHUPOBAaHHBIH U JUHAMUYECKU TEXHOJIOTHYECKHIt npolecc,
npenynpexaalonii HapylieHHe JOCTYMHOCTH, IEJIOCTHOCTH, JOCTOBEPHOCTH U
KOH(UIEHIIMAIBHOCTH  MEPCOHAJBHBIX  JIAHHBIX M, B  KOHEYHOM  CHYETe,
oOecreynBaronuil TOCTaTOYHO HAJEXKHYI0 0€30MacHOCTh MH(OpPMAIMK B MpoIlecce
yIPaBIEHYECKON U MPOU3BOJICTBEHHOM 1eATeTbHOCTH KOMIIAHUY.

8.1. «BHYTpeHHsIs 3aIuTay.

OCHOBHBIM BHHOBHMKOM HECAaHKIIMOHMPOBAHHOIO JOCTyNa K MEPCOHATbHBIM
JAHHBIM SIBJISIETCS, KaK MPaBUIIO, epCcoHaN, padoTaromuii ¢ JOKyMEeHTaMu U 0a3amu
NaHHBIX. PernaMeHranus nocTyna nepcoHajga K KOH(GUACHIMAIBHBIM CBEICHUSM,
JOKyMEHTaMH ¥ 0a3aMu JIaHHBIX BXOJHWT B UHCJIO OCHOBHBIX HaIpaBICHHIA
OpraHW3allMOHHON 3aIlUThl MHQOpPMAIIMM W TpeJHa3HAYeHa JUIsl pa3rpaHudCHHUS
MOJITHOMOYUN PYKOBOJUTENSIMU ¢ CHCIHAIUCTAMU KOMIAHUHU. J[7s  3ammuThel
NIEPCOHATBHBIX IAHHBIX PAOOTHUKOB HEOOXOUMO COOIIOIATh PSIT MEp:

- OrpaHMYEHUE U perjaMeHTalMs CcOocTaBa pPaOOTHUKOB, (DYHKIIMOHAIbHBIC
00513aHHOCTH KOTOPBIX TPeOyIOT KOHPUACHITUATHHBIX 3HAHUH;

- cTporoe u3OupaTesnbHOE W OOOCHOBaHHOE pacHpelieleHHe JAOKYMEHTOB U
uH(pOpMALINUA MEXITY PAOOTHHKAMU;

- palMoOHaJIbHOE pa3MeuleHue paboymx MeCcT pabOTHUKOB, NPH KOTOPOM
UCKITIOYAJIOCH Obl OECKOHTPOILHOE HCTIOIB30BAaHUE 3aAIUINAeMO HHPOpMAIUY;

- 3HaHHE PAOOTHUKOM TPeOOBAaHUN HOPMATHBHO — METOJUYECKUX JTOKYMEHTOB
0 3aIuTe HHHOPMALIMK U COXPAHCHUH TalHBI,
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- HajguuMe HEOoOXOIUMBIX YCIOBHH B TMOMENIEHMH Uil paboThl ¢
KOH(UECHITUATBHBIMU IOKYMEHTaMH U 0a3aMU TaHHBIX;

- OINpEeNeNeHue W perjiaMeHTalus cocTaBa pPaOOTHUKOB, HMEIOIIUX IPABO
JOCTyMa (BX0/a) B MOMEIIEHHUE, B KOTOPOM HAXOSTCS IEPCOHAIbHBIE JTAHHBIE;

- OpraHu3alus MopsIKa YHUUTOXXEHHsI UHPOpMaIHH;

- CBOEBPEMEHHOE BBISBICHHE HapyLIeHUs TpeOOBaHUN pa3pelIUTENbHON
CUCTEMBI JOCTyNa paOOTHUKAMHU MOApa3IeICHUS;

- BOCIIUTATENbHAS U Pa3bsCHUTENbHAs paboTa ¢ COTPYIHUKAMU MOApPa3aeIeHUN
10 MPEAYNPEXACHUIO YTPATHI LIEHHBIX CBEACHUM Mpu paboTe ¢ KOHPUACHIIMATLHBIMU
JIOKYMEHTaMH;

- HE JOIMyCKaeTcs BblAaua JIMYHBIX JIe COTPYJHUKOB Ha paldoune MecTa
pykoBoguTenel. JIuuHble naena MOTYT BbIJABaTbCid Ha pabodyue MecTa TOJIbKO
JUPEKTOPY, B HCKIIOUHUTENIBHBIX CIy4asX, [0 MHUCbMEHHOMY pa3pelICHUI0 —
PYKOBOJUTEIIO CTPYKTYPHOTO MOpa3AeIeHUSI.

8.1.1. 3amura nepcoOHAIBHBIX TAHHBIX COTPYAHUKA HA JIEKTPOHHBIX HOCUTENISAX:

- BCE MAalKH, COJEpKallUe MEPCOHAIbHbIE AAHHbIE COTPYIHHUKA, TOJKHBI OBITH
3aIIUILIEHBI TapoJieM, KOTOPbIA COOOIAeTCs PYKOBOJAUTENIO KaJApOBOM CIYKObI U
PYKOBOJIUTEINIO CITY>KObI HHPOPMAITMOHHBIX TEXHOJIOTHUH.

8.2. «BHenruss 3ammray.

JList 3amuThl KOH(PHUACHIIMATBFHOW HHPOPMAITUU CO3AI0TCS 1IeTICHATIPABIICHHBIC
HEOJIaronpusiTHbIE YCIOBUS M TPYAHONPEOJOJUMBIE MPEMATCTBUSA U1 JIMIIA,
OBITAIOIETOCS  COBEPIIUTh  HECAHKLIHMOHUPOBAHHBIM  JTOCTYIlT U  OBJIAJCHHE
uHpopmanuend. Ilenpto W pe3yabTaTOM HECAaHKUMOHHUPOBAHHOTO JOCTyHa K
WH(GOPMAIIMOHHBIM pecypcaM MOXET OBbITh HE TOJbKO OBJAJCHUE IEHHBIMH
CBEJICHUSIMU U UX MCIOJIb30BAaHUE, HO U UX BUJOW3MEHEHNE, YHUUTOKEHHUE, BHECEHUE
BUpYcCa, TOJIMEHA, GanbCU(PUKAIUS COJIEPKaHUS PEKBU3UTOB JIOKyMEHTA U JIp.

[loqg TDOCTOPOHHMUM JIMIIOM TOHUMAETCS JIO0O€ JIHMIO, HE HMMEIoIIEee
HEMOCPEACTBEHHOTO OTHOILLEHUS K AESTEIbHOCTH KOMIIaHUH, TIOCETUTENH, pAOOTHUKH
JIPYTHX OpraHU3aluOHHBIX CTPYKTYP.

[locTopoHHHE WA HE [OJDKHBI 3HATh pachpeneneHue GyHKuuM, padoudne
MPOIIECChI, TEXHOJOTHIO COCTaBleHUs, O(OpPMIICHUS, BEACHUS U XPaHCHUS
JIOKYMEHTOB, €]l U paboyux MaTepHuaioB B OTAENE KaJpOB.

8.2.1. Ins 3amuThl NEPCOHATIBHBIX JAHHBIX COTPYAHUKOB HEOOXOIMMO COOIIONATH
pan Mep:

- IOPSAOK IpUeMa, yUeTa U KOHTPOJIS JeATEIbHOCTH TOCETUTENEH;

- IPOITYCKHOM peXUM KOMIIaHHH;

- Y4€T U TOPSAJOK BBIJIaYH YIOCTOBEPEHHUIA;

- TEXHUYECKHE CPEICTBA OXPAaHbl, CUTHATIU3AIINY;

- IOPSJIOK OXpaHbl TEPPUTOPHUH, 3TAHUIA, TOMEIIEHNUHN, TPAHCIIOPTHBIX CPEJICTB;

- TpeboBaHus K 3ammTe WHOOpPMAMM TPU  UHTEPBHIOUPOBAHUHM U
cobece10BaHUSIX.



96

9. OTBeTCTBEHHOCTH 32 pa3riialieHne KOH(PpUAeHIIUAIBLHO uHpopManum,
CBSI3AHHOM C MEPCOHAIBbHBIMH JAaHHBIMH

9.1. IlepconanbHast OTBETCTBEHHOCTh — OJTHO M3 TJIABHBIX TPEOOBAaHUN K OpraHu3aluu
(GYHKIIMOHUPOBAHUS CUCTEMBI 3allIUTHl TIEPCOHATILHON MH(MOpMAIMK U 00s13aTeIBHOE
ycioBHe odecrieueHns YOPEKTUBHOCTH 3TON CUCTEMBI.

9.2. PykoBomuTenb, pa3pemialonifii JOCTYN COTPYAHUKAa K KOH(HUIACHIIMATEHOMY
JIOKYMEHTY, HECET TIEpPCOHATBHYIO OTBETCTBEHHOCTH 32 IAHHOE Pa3peIleHue.

9.3. Kaxnaplii coTpyaHuk ¢uauana, MoTydaromui 1is padoTel KOHPUACHITUATHHBIN
JIOKYMEHT, HECET EIMHOJMYHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTh HOCHUTENS H
KOH(PUACHITUATBHOCTh HHGOPMAITHH.

9.4. Jluma, BUHOBHBIE B HapyIICHHE YCTAHOBIIEHHOTO 3aKOHOM TMOpsaKa coopa,
XPaHEHUS, WCIIOJIb30BAHMS WJIM PACHPOCTPAHEHUS HHPOPMAIMU O TpakIaHaX
(TepcoHaNbHBIX  JAaHHBIX)  HECYyT  JUCHUIUIMHAPHYIO,  aJIMUHUCTPATHBHYIO,
IPaXXTaHCKO—TIPABOBYIO0 HJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
benepabHBIM 3aKOHOM.



